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MEMORANDUM FOR: Deputy Director/Support
SUBJECT : Furnishings for Few Building

1. I believe that planning for improved furmishings and equipment
for our new building, including plamning for interior arrangements teo
pormit mopt elficlient operation with these improved furnishings, should
proceed simuitsneously with plams for the building itself, regardless
of the degree to which we anticipate budgetary limits may prevent full
implementation of furnishing plans by the time we move in,

2., B¢ far as 1 can determine, there now exiets no line of furn~
ishings plamned specifically for work with classified meterials. As
ong sxample, we continue to use at all levels desks that have changed
1ittle in the last fifty years, providing ample drawer space for clip-
pinge and waste paper and nope at all for classified materials. Our
safe-files are designed basically to protect paper against burning
rather than sensitive documents ageinst compromise. Various firms offer
lires providing more suitable flat working surfaces, but none are dir-
scted to the handling of classified materiala.

3. The five-draewer non-insulated security-type cabinet planned
by G8A on specifications of the Federal Committee on Security Equipment
appears a step in the right direction. Bui we also need provision,
more gonvenient than bullt-in concrete vaults, for sterage of outsize
and bulk material impossible or difficult to store in file drawers,
and for a smaller gecure file that will fit compactly with the worker's
fiat surface., It ghoyld be possible to design a series of working sur-
facen, of various siges and 8, Yo be used with variocus pedestals,
of which the secure file would be one. Alsoc it msy well be possible
to design partial, screen-type partitions more suited to our needs than
any of the lines now available,

L. It is normsl precedure for a firm expert in interior design to
be associated with the architectursl firm on lmportant projects. 4s an
sxsxple, the part played and methods used by Enoll Associates in assisting
on the Copnecticut Gemeral Life Imsurance building at Hartford have pro-
duced interested comment in architectursl and menagement periodicals. It
is entirely likely that Harrison and Abramoviiz would have valuable sug-
gestions on this matter.
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5. I therefore recommend that the Steering Cemmitiez for the new
bullding et ites next meeting sive careful considerstion to the idea ef
arranging for a fim expert in interior design to be associated with
Harrison snd Abramovitz i the werk on our new building, and that the
viewe of Harrison and Abramovitz as o sultable firms be obtained.

ROBERT AMORY, Ji.
Beputy Director/Intelligeice
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